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ABOUT LOCAL BATCH REPORT VIEWER  

 
 
 
Datacap’s Local Batch Report Viewer (new to NETePay version 5.07 or above) allows 
NETePay users to view truncated transaction batch data from a database file created by 
NETePay. The Local Batch Report Viewer shows the following data points:  
 

• Record # 

• Date/Time 

• Status (approved, void, authonly, transmitted, deleted) 

• Cardtype (Visa, Debit, MasterCard, American Express, Discover, etc) 

• Trancode (EMVSale, VoidSale, EMVReturn, etc.) 

• Account # (Truncated) 

• Account Source (chip or swiped) 

• Authorization Amount 
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• Purchase Amount 

• Gratuity Amount 

• Cash Amount 

• Invoice Number 

• Authorization code 

• Transaction Reference Number 

• Operator ID 

• Batch Totals 

• Declines/Errors 
 

Menu Buttons 
 

 

 
1. Checkbox to omit all voided transactions from report 

 
2. Refresh the batch record detail 

 
3. Print Report 

 
4. Printer Set-up 

 
5. About Local Batch Report Viewer 
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INSTALLATION 

Download Local Batch Report Viewer 
Download the Local Batch Report Viewer as part of your NETePay installation on 
http://www.datacapepay.com. If you’ve already installed NETePay and would like to add 
it, find the corresponding NETePay you downloaded on the datacapepay menu and 
download the Local Batch Report Viewer from the optional administrative tools (in this 
case, step 2). 
 

 
 
 

 

CONFIGURATION 

Select Database file 
Open the Local Batch Report Viewer from the shortcut on your desktop or from the 
applications listing in your Windows menu. When the Local Batch Report Viewer opens, 
select a database (there should only be one listed) from the “Selected Batch Database” 
section followed by the “Selected Batch” that you’d like to view. Local Batch Report 
Viewer auto detects database files. 
 

 

 

http://www.datacapepay.com/
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SELECT BATCH DATABASE BY CLICKING/HIGHLIGHTING  
LINE OF THE DATABASE FILE 
 

 
 

 

 

 

 

 

 

 

 
 
 
 
 
 
 



 8 

SELECT BATCH BY CLICKING/HIGHLIGHTING LINE OF  
THE ‘BATCH NO’ 
 
 

 
 

 

If you want to view a database file stored in another location or a database that wasn’t 
auto detected, select the folder icon next to the ‘Selected Batch’ header. Find the 
“NETePay” folder. Within the NETePay folder, select “DATACAP_DB”. The Local Batch 
Report Viewer will automatically search for database files located in this root folder. 
Copy database files to this root folder for auto detection. 
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ABOUT FIELD DATA 

Status Codes 
Status codes define the state of the transactions in the batch. 
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V VOID 
A APPROVED 
- AUTHONLY 
X TRANSMITTED 
D DELETED 

 

 

Account Source 
Account source defines how the transaction was made. 
 

CHIP EMV TRANSACTION 
SWIPE MAG STRIPE TRANSACTION 
CONTACTLESS NFC CONTACTLESS TRANSACTION 
TOKEN RECURRING TRANSACTION/CARD NOT PRESENT 

 
You may see other account sources such as manual or keyed. 
 
 
Note: The Record Number is automatically generated based on the order of 
transactions processed. Omitting voided transactions will change the record numbers 
displayed. 
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Declines/Errors 
 

 
 

View errors and declines under the “Declined/Error” tab. Local Batch Report Viewer 
shows the first 100 dates that it finds in the database in descending order. To view 
dates beyond the first 100, use the calendar dropdown. 
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PRINT SETTINGS 

Printer Set-up 
Click on the printer set-up button (second button from the right, next to the about button) 
in the upper right to set-up which printer you’d like to use. 
 

 
 

Print Reports 
 
Click on the print button (third button from right, next to the printer set-up button). 
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CONTACT US 

Datacap provides resellers with live support access: 
Monday - Friday 8:30am to 5:30pm EST.  
 
24/7 after-hours support for authorized resellers on a pay-per-call basis is available. Log 
in to your PSCS account to request an after-hours support call from the main menu. 
 
 
Call us at 215-997-8989 
 
E-mail us at datacap@dcap.com 
 
www.datacapsystems.com 
 
 

mailto:datacap@dcap.com
http://www.datacapsystems.com/
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